
 
 

 

 

c h e c k l i s t  

 

 
 

 
            FOLLOW-UP AGENT  

 
BEFORE DINNER 

 FAMIL IAR IZE  YOURSELF  W ITH  THE  GLOBAL  D INNER  
PARTY  SECT ION ON PUSHTHEFUTURE .ORG*  

 
NOTES :  

•  Your  ro l e  i s  to  be  your  g roup ' s  on l i ne  P ied  
P i pe r  

•  Our  ded i ca ted  F l i c k r  s i t e :   
h t tp : / /www. f l i c k r . com/photos / g loba ld inne rp
a r t y  

 

 

* SET  UP  A  GROUP  FOR  YOUR  EVENT ,  IN  
ADVANCE ,  ON OUR  A GLOBAL  D INNER  PARTY  
F L ICKR  S I TE  (PW:  PUSHINST I TUTE ) .  NAME I T  W ITH  
YOUR  HOST ' S  LAST  NAME  AND DATE  OF  EVENT ,  
E .G .  SOMMERS_05 .12 .09  

 GET  L I ST  OF  D INNER  GUESTS  FROM HOST/RSVP  
S I TE .  

 

DURING DINNER 

 ARR IVE  EARLY  ENOUGH TO GET  A  GL IMPSE  OF  
PREPARATION.  

 
NOTES :  

•  The  D i s cu s s ion  F ac i l i t a to r  w i l l  a s k  the  g roup  
to  wr i t e  a  re sponse  a f te r  e ach  o f  the  th ree  
cour se s .   

•  Make  su re  you  h ave  a l l  the  a r t i f a c t s  f rom the  
e ven i ng  –  no te s ,  d r aw ing s ,  o r  any th in g  e l s e  
the  g roup  produced  (o ther  th an  photo  or  
v i deo ) .  

•  Ask  photogr apher  to  shoot  no teca rd s  ( i t ' s  
much  e a s i e r  th an  re - t yp in g  e ve ry th in g  i n  
a g a in ,  though  f ee l  f r ee  to  i f  you  pre fe r ) .  

 CREATE  A  L I ST  OF  GUESTS  AND PREFERRED FORM 
OF  CONTACT  

 

MAKE  NOTE  OF  ANYONE  WHO MAY BE  A  B I T  OF  A  
TECHNOPHOBE .  OFFER  TO HELP  THEM LEARN NEW 
TR ICKS ,  OR  PROMISE  TO KEEP  I T  S IMPLE  FOR  
THEM,  AS  THEY  WISH  

 COLLECT  NOTES  AT  THE  END OF  THE  EVEN ING.  
 

 
AFTER DINNER 

 

WR ITE  A  WRAP-UP  EMAIL  TO YOUR  GROUP ,  
TELL ING  THEM WHEN THEY  CAN EXPECT  TO SEE  
PHOTOS  ETC .  FROM THE  EVENING.  INCLUDE  A  L INK 
TO THE  ONL INE  SURVEY 

 
NOTES :  

•  I f  n ece s s a r y ,  send  rem inders  to  
photogr apher  and  repor ter  to  up load  
ma ter i a l s .  

•  Send  rem inder s  to  g roup  to  comp le te  GDP 
ques t i onna i re  ( be s t  i f  a l l  a re  comp le ted  
w i t h in  one  week  o f  e ven t )  

 SEND UPDATES  (AND CELEBRATE )  WHEN PHOTOS  
AND NOTES  ARE  AVAILABLE  FOR  V I EWING 

 COMPLETE  ONL INE  GDP  QUEST IONNAIRE    
 

  

 
 
 


