
 
 

 

 

c h e c k l i s t  

 
 

 
 
 
 

 
                                      HOST    

 
 
BEFORE DINNER 
 CHOOSE  A  DATE  

NOTES :  
•  Our  exper i ence  i s  th a t  hos t s  who  cook  

a ren ' t  ab l e  to  par t i c i p a te  i n  t he  
conver sa t ion  fu l l y .  For  t ha t  r ea son ,  we  
recommend  separ a t in g  t he  ro l e s .  

•  OR,  I f  you  l i ke  to  cook ,  then  we  
recommend  the  fo l l ow in g :  

o  Rep l a ce  "Head  Food i e "  w i t h  a  sous  
che f  f or  your se l f .   

o  Have  a  s t rong  co -hos t  who  
over see s  genera l  a spec t s  o f  
hosp i t a l i t y .  

 DETERMINE  LOCATION  

 CREATE GUEST L I ST  

 ASS IGN ROLES  

 SEND INV ITES  (W/DIRECTIONS ,  ETC . )  

 MANAGE RSVP  

 PREPARE  SPACE 

  
 

 
 
DURING DINNER 
 GREET GUESTS  AND PROVIDE  INTRODUCTIONS  

 
 
NOTES :  

•  Serve  f ood  and  c l ea r  d i she s  i n  be tween  
cour se  d i s cu s s ion s  on l y .  

 

 RELAX.  D ISCUSS ION I S  WHAT MATTERS .  
 

 PARTIC IPATE  IN  D ISCUSS ION 

  
 

AFTER DINNER 
 DIRECT CLEAN-UP  CREW  

NOTES: 
•  Fee l  f r ee  to  a sk / a s s i gn  a  c l e an -up  c rew  to  

he lp  w i th  d i she s ,  e t c ,  i f  you  l i k e .  
 

 COMPLETE  ONLINE  FC SURVEY 

  

 
 


