
 
 

 

 

c h e c k l i s t  

 

 

 
                              REPORTER   

 
BEFORE DINNER 

 Down load  &  rev i ew ‘Repo r t e r ’ s  Fo rm’  
 
NOTES :  

•  You  can  record  your  no te s  d i r ec t l y  on  the  
‘Repor te r ’ s  Form ’  or  on  a  t ab l e t  o f  your  
cho i ce .  I f  you  p re f e r  the  l a t te r ,  u se  t he  
‘Repor te r ’ s  Form ’  to  re fe rence  t he  k i nd s  
o f  exchange s  and  ob ser va t ion s  to  cap tu re .   
 

•  Fee l  f r ee  to  add  the  fo l l ow ing ,  a s  you  
w i sh :  aud io  r ecord ing ,  pho togr aphy ,  m ind  
map ,  e t c .  J u s t  make  su re  th a t  1 )  i t  
enhance s  your  r epor t in g  and  2 )  i t  won ’ t  
d i s t r a c t  you  or  o the r  gue s t s  dur in g  
d i nner .  

 T rack  r eg i s t e red  a t t endees  to  ge t  a  f ee l  f o r  t he  
g roup  ahead  o f  t ime  

 Use  too l s  o f  you r  cho i ce  ( s ee  No te s )  

 
I n t r oduce  your se l f  t o  the  even ing ’ s  pho tog raphe r  
and/o r  v ideog raphe r  a t  l eas t  one  week  be fo r e  t he  
d inne r .   

  

 

 
DURING DINNER 

 
Ar r i ve  ea r ly  enough  t o  ge t  a  g l impse  o f  
p repa ra t ion .  
 

 
NOTES :  

•  INTERV I EW CAND IDATES :   
o  Per son  who  had  someth i n g  e spec i a l l y  

i n t e re s t in g /p rovoca t i ve  to  sa y  du r in g  
p reced ing  d i s cu s s ion .  

o  Anyone  who  appear s  un se t t l ed .  
o  Anyone  who  was  s i l en t .  

 
•  QUEST IONS :  

o  F i r s t  impre s s ion  o f  que s t ion /  
peop l e /e ven t  (p reced ing  cour se )   

o  La s t  impres s ion  o f  ques t ion /  
peop l e /e ven t  (p reced ing  cour se )   

o  What  you ’ r e  th i nk in g  abou t  now 

 I n t r oduce  your se l f  t o  each  gues t  a s  s /he  a r r i ves ,  
no t e  any th ing  o f  i n t e r es t  

 
Choose  a  f ew in t e rv iews  t o  conduc t  be tween  
cou rses  ( t yp i ca l ly  no t  enough  t ime  fo r  mo re  than  
one ) .  

 Save  in t e rv i ews  wi th  D i s cuss ion  Mode ra to r ,  Hos t ,  
Head  Food ie  fo r  t he  end  o f  t he  even ing .   

  

  
 

 
AFTER DINNER 

 Up load  no te s  t o  webs i t e  
 
NOTES :  

 Comp le t e  on l i ne  GDP  que s t i onna i re    

    
 


